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SUBMITTAL REQUIREMENTS 

REVS REVI SI O N S T O  EX I ST I N G  
L A N D  U SE A P P L I C A T I O N S 

 
City of Renton Development Services Division 
1 0 5 5  Sou th  G ra d y W a y-Renton,  W A  9 8 0 5 5   
P h one:  4 2 5 -4 3 0 -7 2 0 0  F a x :  4 2 5 -4 3 0 -7 2 3 1  

 
Revisions should be submitted to the Development Services sta f f  a t the 6 th f loor counter of  Renton C ity  
H a ll,  1 0 5 5  South G ra dy  W a y ,  betw een 8 : 0 0  A . M .  a nd 4 : 0 0  P . M .  M onda y  throug h F rida y .  P lea se submit 
the f ollow ing  items:  
 
1 .     Cover Letter: P lea se su b mit 1 2  c op i es  of a  cover letter d eta iling  th e na tu re a nd  th e ex tent of 

you r revisions.  P lea se inclu d e you r proj ect’ s City L a nd  U se A pplica tion file nu mb er ( see reverse 
sid e for sa mple letter) .  

  
2 .      F ees : P lea se su b mit a d d itiona l review  fees.  A ll fee refu nd  req u ests mu st b e su b mitted  in w riting .  
  
3 .     R evi s i on s : P lea se su b mit 1 2  c op i es  of a ll revised  su b mitta ls ( u nless oth erw ise a pproved  b y th e 

Development Services Division) .  
  
4 .     P l a n  R ed u c ti on s : P lea se provid e on e 8  ½ "  x  1 1 "  P M T  red u c ti on  of ea ch  revised  pla n sh eet.  
  
5 .     Col ored  M a p s  ( F or p roj ec ts  w i th  E n vi ron m en ta l  R evi ew  or P u b l i c  H ea ri n g ) : I f you  h a ve 

revised  you r site pla n,  la nd sca pe pla n,  or eleva tions,  plea se su b mit on e colored c op y  of ea ch  
revised  pla n.  
  

R ed -N orth  A rrow ,  ou ter property b ou nd a ry.   P roposed  new  lot lines ( d a sh ed ) .  Do not color     
ex isting  lot lines w h ich  a re to b e elimina ted  or reloca ted .   
  
B l u e-Street na mes id entified  w ith  lettering  of a t lea st 1 ”  in h eig h t.   Street na mes mu st b e 
leg ib le a t a  d ista nce of 1 5 -ft.   
     
B row n -E x isting  b u ild ing s ( P lea se d o not color b u ild ing s w h ich  w ill b e d emolish ed  or 
removed )  
 
Y el l ow -P roposed  b u ild ing s 
 
Li g h t G reen -L a nd sca ped  a rea s 
 
D a rk  G reen -A rea s of u nd istu rb ed  veg eta tion    

 

All Plans and Attachments mu st b e f o lded to  8 ½ ”  b y  1 1 ”  
 
Extensive changes to your original application will require a new application. Authorization from the 
D evelopment S ervices D ivision is need ed  for any revisions sub mitted  after the end  of the environmental 
d etermination appeal period . 
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Sample Cover Letter 
 
J a n u a r y  1 ,  2 0 0 5  
 
 
 
 
L a u r e e n  N i c o l a y  
C i t y  o f  R e n t o n   
D e v e l o p m e n t  S e r v i c e s  D i v i s i o n  
1 0 5 5  G r a d y  W a y  S o u t h  
R e n t o n ,  W A  9 8 0 5 5  
 
SUBJECT: R e v i s i o n s  t o  L a k e  V i e w  A p a r t m e n t s  Si t e  P l a n  
  Ci t y  f i l e  # L UA -0 4 -0 0 0 ,  SA ,  ECF  
 
D e a r  M s .  N i c o l a y :  
 
T h e  L a k e  V i e w  A p a r t m e n t s  s i t e  p l a n  a p p l i c a t i o n  h a s  b e e n  r e v i s e d  i n  r e s p o n s e  t o  p r e l i m i n a r y  c o n c e r n s  o f  
v a r i o u s  C i t y  D e p a r t m e n t s .  T h e  d e n s i t y  o f  t h e  p r o j e c t  h a s  b e e n  r e d u c e s  f r o m  3 5  u n i t s  p e r  a c r e  t o  3 0  u n i t s  
p e r  a c r e .  W e  a r e  a l s o  s u b m i t t i n g  a  v a r i a n c e  r e q u e s t  i n  c o n j u n c t i o n  w i t h  t h i s  s i t e  p l a n  a p p l i c a t i o n  i n  o r d e r  
t o  a l l o w  c o n s t r u c t i o n  o f  B u i l d i n g  C  w i t h i n  2 5  f e e t  o f  t h e  n o r t h e r n  p r o p e r t y  l i n e  ( C i t y  Z o n i n g  C o d e  r e q u i r e s  
a  3 5 -f o o t  s e t b a c k  f r o m  a r t e r i a l  s t r e e t s ) .  
 
A t t a c h m e n t s  a n d  r e v i s i o n s :  
 
0 .  A p p l i c a t i o n  f o r m :  A t t a c h e d  a r e  1 1  c o p i e s  ( i n c l u d i n g  t h e  o r i g i n a l )  o f  a  r e v i s e d  m a s t e r  a p p l i c a t i o n  f o r m .  

T h e s e  s h o u l d  r e p l a c e  o u r  p r e v i o u s l y  s u b m i t t e d  a p p l i c a t i o n  f o r m s .  
0 .  P r o j e c t  n a r r a t i v e :  A t t a c h e d  a r e  1 1  c o p i e s  o f  a  r e v i s e d  p r o j e c t  n a r r a t i v e  t o  r e p l a c e  o u r  o r i g i n a l .  
0 .  N e i g h b o r h o o d  d e t a i l  m a p :  N o  c h a n g e s .  R e t a i n  o r i g i n a l  s u b m i t t a l s  
0 .  S i t e  p l a n  ( s h e e t  1  o f  4 ) :  A t t a c h e d  a r e  1 1  c o p i e s  a n d  o n e  c o l o r e d  c o p y  o f  o u r  r e v i s e d  s i t e  p l a n  f o r  

r e p l a c e m e n t .  
0 .  L a n d s c a p i n g  p l a n  ( s h e e t  2  o f  4 ) :  A t t a c h e d  a r e  1 1  c o p i e s  a n d  o n e  c o l o r e d  c o p y  o f  o u r  r e v i s e d  

l a n d s c a p i n g  p l a n  f o r  r e p l a c e m e n t .  
0 .  G r a d i n g  p l a n  ( s h e e t  3  o f  4 ) :  N o  c h a n g e s .  P l e a s e  r e t a i n  o r i g i n a l  s u b m i t t a l s .  
0 .  T r e e  c u t t i n g  p l a n :  W e  h a v e  r e v i s e d  t h e  p l a n  m a p  t o  i n c l u d e  a l l  t r e e s  w i t h  a  c a l i p e r  o f  6  o r  m o r e  

i n c h e s .  P l e a s e  r e p l a c e  o u r  o r i g i n a l  t r e e  c u t t i n g  p l a n  w i t h  t h e s e  1 1  r e v i s e d  m a p s ,  a t t a c h e d .  
0 .  T r a f f i c  S t u d y  ( N e w ) :  A  n e w  t r a f f i c  s t u d y  i s  a t t a c h e d .  N o  t r a f f i c  s t u d y  w a s  p r e v i o u s l y  s u b m i t t e d .  
 
I f  y o u  h a v e  a n y  q u e s t i o n s  r e g a r d i n g  t h e s e  r e v i s i o n s ,  p l e a s e  c o n t a c t  m e  a t  ( 2 0 6 )  5 5 5 -2 2 2 2 .  
 
S i n c e r e l y ,  
 
 
A d a m  S m i t h  
P r o j e c t  A r c h i t e c t  


